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THIS IS NOT AN ORDER 
 

All inquiries for information regarding this Request for Proposals are to be directed to the Issuing Office. 
 
Attention of Offeror is directed to Sections 2.2-4367 to 2.2-4377 Code of Virginia (Ethics in Public Contracting). 
 
The City of Hampton Public Works Department (hereafter referred to as  �³�W�K�H���&�L�W�\�´�������W�K�H���+�D�P�S�W�R�Q���&�L�W�\���3�X�E�O�L�F��
Schools (hereafter referred to as  �³�+�&�6�´�������D�Q�G���W�K�H���(�F�R�Q�R�P�L�F���'�H�Y�H�O�R�S�P�H�Q�W���$�X�W�K�R�U�L�W�\���R�I���W�K�H���&�L�W�\���R�I���+�D�P�S�W�R�Q����
Virginia (hereafter referred to as  �³�(�'�$�´�������U�H�V�H�U�Y�H�V���W�K�H���U�L�J�K�W���W�R���D�F�F�H�S�W���R�U���U�H�Mect any and all proposals in whole or in 
part and waives any informality in the competitive negotiation process.  
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The primary purpose of this RFP is Construction Engineering Inspection for roadway projects, 
although may be used for other contracts needed within the City that are non-roadway related.  
Please refer to the previous and current CIPs for examples 
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Projects under this on-call contract will be developed utilizing the more stringent of FHWA and 
VDOT�¶�V��requirements for federally funded projects as applicable, �9�'�2�7�¶�V���S�R�O�L�F�L�H�V���D�Q�G��

https://www.scc.virginia.gov/default.aspx
http://www.dpor.virginia.gov/
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Prime and every sub-consultant) to 
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the public and all other parties necessary to meet contract schedules and 
requirements. 

2. Knowledge Skills and Abilities: Construction Manager is expected to have 
ten (10) years of experience in the management of roadway construction 
projects. Considerable knowledge of roadway, structure, traffic 
engineering, construction methods, procedures, practices, plans, 
specifications, and contracts; materials used and performance, 
environmental, legal, and safety responsibilities related to construction of 
transportation facilities; working knowledge of the VDOT Road and 
Bridge Specifications, Road and Bridge Standards, Construction Manual, 
and Inspector Manual; and knowledge in the use of electronic data 
processing equipment and contract management software. Skill in the use 
of survey, nuclear density, and materials testing equipment. Ability to 
supervise and manage employee work groups. Ability to interpret roadway 
plans, specifications, and contracts. Ability to prepare technical, financial, 
administrative, and explanatory correspondence. Recognition as a 
Certified Construction Manager through the Construction Management 
Association of America (CMAA) or similar Construction Manager 
Certification is preferred. 
 

ii.  Senior Construction Inspector: The inspector senior monitors and performs all 

nick.soto
Highlight
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monthly project estimates. Makes 
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complexity and generally be under the direct supervision of senior inspectors, 
construction managers, or supervisory personnel. Considerable freedom of action 
is allowed and specific instructions are required only as result of the changes of 
the plans and specifications, non-performance by a contractor or questions raised 
by the inspector.  

1. Features of Work:  
a. Inspects assigned phases of work on a project to make official 

contact with contractor superintendent and other representatives to 
ensure conformance to plans, specifications, and other contract 
documents. 

b. Frequently checks lines, grades, dimensions of roadways and 
�V�W�U�X�F�W�X�U�H�V���Z�L�W�K���D�Q���H�Q�J�L�Q�H�H�U�¶�V���O�H�Y�H�O���D�Q�G���R�W�K�H�U���V�X�U�Y�H�\���H�T�X�L�S�P�H�Q�W���D�Q�G��
advises contractor of any discrepancies. 

c. Checks methods of construction where specific methods are stated 
and requires action to correct any variances and methods vises contractor o602.1578 Tm

[(e)(ompl)-o(b)-9(y)2(ne)4ts.
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projects; interpret contracts, plans and specs and resolve disputes in a 
timely manner; and research, identify and implement solutions for 
construction problems on program wide basis. 

 
v. Environmental Compliance Inspector�����7�R���S�U�R�Y�L�G�H���V�X�S�S�R�U�W���W�R���W�K�H���6�R�O�L�F�L�W�R�U�¶�V���V�W�D�I�I��

by ensuring all environmental commitments are implemented in compliance with 
(including but not limited to) the National Environmental Policy Act, Section 4(f) 
of the Transportation Act of 1966, Section 106 of the National Historic 
Preservation Act, the Clean Water Act, the Federal Endangered Species Act, the 
Endangered Plant and Species Act (Code of Virginia), the Endangered Species 
Law (Code of Virginia), all other applicable Federal and State environmental laws 
�D�Q�G���U�H�J�X�O�D�W�L�R�Q�V�����D�Q�G���W�K�H���9�'�2�7�¶�V���5�R�D�G���D�Q�G���%�U�L�G�J�H���6�S�H�F�L�I�L�F�D�W�L�R�Q�V���6�W�D�Q�G�D�U�G�V�����7�K�H��
position shall also facilitate the resolution of compliance issues with appropriate 
parties. 

1. Minimum Education: Bachelor of Science in environmental studies or 
related fields such as environmental science, environmental engineering 
(ABET), biology/ecology, geological sciences, hydrology, 
forestry/horticulture, soil sciences from an accredited program 

2. Professional Registration/Certifications: DEQ Erosion and Sediment 
Control Inspector Certification and OSHA-compliant HAZWOPER 
�W�U�D�L�Q�L�Q�J�����'�H�J�U�H�H���(�[�S�H�U�L�H�Q�F�H���5�H�J�L�V�W�U�D�W�L�R�Q���V�X�E�V�W�L�W�X�W�L�R�Q�����0�D�V�W�H�U�¶s Degree 
and three (3) years of experience along with the certifications listed above. 

 
vi. Administrative Assistant: To provide administrative support to the members of 

the Construction Team. 
1. Features of the Work: Provides overall management of a timely project 

filing system to include setup, maintenance, and close-out, receiving, 
recording and distributing all incoming mail and correspondence, 
�V�X�E�P�L�W�W�D�O�V�����5�)�,�¶�V�����H�W�F�����3�U�H�S�D�U�H�V���U�H�S�R�U�W�V���D�Q�G���R�W�K�H�U���F�R�U�U�H�V�S�R�Q�G�H�Q�F�H���L�Q���D�Q��
accurate and timely manner. Takes pre-construction meeting minutes and 
distributes them in a timely manner as well as takes minutes of other 
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iii.  For this Project/Contract, the Commonwealth of Virginia DPOR license 
information for each of your Key Personnel practicing or offering to practice 
professional services in Virginia: Provide the name, the address, type, the 
registration number, and the expiration date.  Provide the office location where 
each of the Key Personnel is offering to practice professional services.  

iv. For this Project/Contract, the Commonwealth of Virginia DPOR license 
information for those services not regulated by the Board for Architects, 
Professional Engineers, Land Surveyors, Certified Interior Designers, and 
Landscape Architects (e.g. real estate appraisal): the business name, the address, 
the registration type, the registration number, and the expiration date. 

 
Failure to comply with the law with regard to those requirements in Virginia (whether 
federal or state) at the time of the Proposal submittal regarding your organizational 
structure, any required registration with governmental agencies and/or entities, and any 
required governmental licensure, whether business, individual, or professional in nature 
may render your Proposal submittal(s), in the sole and reasonable discretion of the 
Department, non-responsive and in that event your Proposal submittal(s) may be returned 
without any consideration or evaluation. 

 
10) Affiliated Company Disclosure �± Give names and detailed addresses of all affiliated 

and/or subsidiary companies.  Indicate which companies are subsidiaries.  If a situation 
arises in responding to this questionnaire where you are unsure whether another firm is or 
is not an affiliate, doubt should be resolved in favor of affiliation and the firm should be 
listed accordingly. 

 
An affiliate is any business entity which is closely associated to another business entity so 
that one entity controls or has the power to control the other entity either directly or 
indirectly; or, when a third party has the power to control or controls both; or where one 
business entity has been so closely allied with another business entity through an 
established course of dealings, including but not limited to the lending of financial 
wherewithal, engaging in joint ventures, etc. as to cause a public perception that the two 
firms are one entity. Firms which are owned by a holding company or a third party, but 
otherwise meet the above conditions and do not have interlocking directorships or joint 
officers serving are not considered affiliates. 
 
A firm (prime) shall not submit more than one Proposal in response to this Request for 
Proposals (RFP).  If more than one Proposal is submitted by an individual, partnership, 
Corporation, or any party of a Joint Venture, then all Proposals submitted by that 
individual, partnership, Corporation, or any party of a Joint Venture shall be disqualified.   
If more than one Proposals are submitted by an affiliate, or subsidiary company of an 
individual, partnership, Corporation, or any party of a Joint Venture, then all Proposals 
submitted by that individual, partnership, Corporation, or Joint Venture shall be 
disqualified.   
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ANTI-COLLUSION/NONDISCRIMINATION /DRUG-FREE WORKPLACE REQUIREMENTS FORM  
 
ANTI-COLLUSION CLAUSE:  
 
IN THE PREPARATION AND SUBMISSION OF THIS PROPOSAL, SAID OFFEROR DID NOT EITHER DIRECTLY OR INDIRECTLY ENTER INTO 
ANY COMBINATION OR ARRANGEMENT WITH ANY PERSON, FIRM OR CORPORATION, OR ENTER INTO ANY AGREEMENT, PARTICIPATE IN 
ANY COLLUSION, OR OTHERWISE TAKE ANY ACTION IN VIOLATION OF THE SHERMAN ACT (15 U.S.C. SECTION 1), SECTIONS 59.1-9.1 
THROUGH 59.1-9.17 OR SECTIONS 59.1-68.6 THROUGH 59.1-68.8 OF THE CODE OF VIRGINIA. 
 
THE UNDERSIGNED OFFEROR HEREBY CERTIFIES THAT THIS AGREEMENT, OR ANY CLAIMS RESULTING THEREFROM, IS NOT THE 
RESULT OF, OR AFFECTED BY, ANY ACT OF COLLUSION WITH, OR ANY ACT OF, ANOTHER PERSON OR PERSONS, FIRM OR 
CORPORATION ENGAGED IN THE SAME LINE OF BUSINESS OR COMMERCE; AND, THAT NO PERSON ACTING FOR, OR EMPLOYED BY, 
SOLICITOR
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CERTIFICATION REGARDING DEBARMENT  of Prime Consultant 

 
PRIMARY COVERED TRANSACTIONS 
(To be completed by a Prime Consultant) 

 
 

Project/On-Call      RFP:  19-27/CLP 
 

1) The prospective primary participant certifies to the best of its knowledge and belief, that 
it and its principals: 

 
a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, 

or voluntarily excluded from covered transactions by any Federal department or 
agency. 

 
b) Have not within a three-year period preceding this proposal been convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense 
in connection with obtaining, attempting to obtain, or performing a public (Federal, 
State or local) transaction or contract under a public transaction; and have not been 
convicted of any violations of Federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification, or destruction of records, making 
false statements, or receiving stolen property; 

 
c) Are not presently indicted for or otherwise criminally or civilly charged by a 

governmental entity (Federal, State or local) with commission of any of the offenses 
enumerated in paragraph 1) b) of this certification; and 

 
d) Have not within a three-year period preceding this application/proposal had one or 

more public transactions (Federal, State or local) terminated for cause or default. 
 
2) Where the prospective primary participant is unable to certify to any of the statements in 

this certification, such prospective participant shall attach an explanation to this proposal. 
 
The undersigned makes the foregoing statements to be filed with the proposal submitted on 
behalf of the offeror for contracts to be let by the Commonwealth Transportation Board. 
 
 
 
____________________ _____________________ _________________________________ 
Signature Date Title 
 
________________________________________________________________________________ 
Name of Firm 
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CERTIFICATION REGARDING DEBARMENT  of Sub-Consultant 
 

LOWER TIER COVERED TRANSACTIONS 
(To be completed by a Sub-consultant) 

 
 

Project/On-Call      RFP:  19-27/CLP  
 

1)  The prospective lower tier participant certifies, by submission of this proposal, that neither 
it nor its principals is presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 
 

2) Where the prospective lower tier participant is unable to certify to any of the statements 
in this certification, such prospective participant shall attach an explanation to this 
proposal. 

 
The undersigned makes the foregoing statements to be filed with the proposal submitted on 
behalf of the offeror for contracts to be let by the Commonwealth Transportation Board. 
 
 
 
____________________ _____________________ _________________________________ 
Signature Date Title 
 
________________________________________________________________________________ 
Name of Firm 
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FIRM DATA SHEET  
 
Funding:  ___   (S=State   F=Federal) Project No.:  19-27/CLP 
     Division:  ______________________ 
     Proposal Due Date:  ______________ 
 
The prime consultant is responsible for submitting the information requested below on all firms on the 
project team, both prime and all sub-consultants.  All firms are to be reported on one combined sheet 
unless the number of firms requires the use of an additional sheet.  Failure to submit all of the required 
data may result in the Expression of Interest not being considered. 
 

�)�L�U�P�¶�V���1�D�P�H�����$�G�G�U�H�V�V���D�Q�G���'�%�(���D�Q�G���R�U���6�:�$�0��
Certification Number 

�)�L�U�P�¶�V���'�%�(��
or SWaM 
Status * 

�)�L�U�P�¶�V��
Age 

�)�L�U�P�¶�V���$�Q�Q�X�D�O��
Gross Receipts 

    
 
 
 
 

    
 
 
 
 

    
 
 
 
 

 
 
 
 
 

   

 
 
 
 
 

   

 
 
 
 
 

   

 

* YD = DBE Firm Certified by DMBE N   = DBE or SWaM Firm Not Certified by DMBE 
 NA = Firm Not Claiming DBE or SWaM Status
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15) Present Workload with Solicitor Form (Attached for use) If any firms involved with this 
submission currently have work with the City, indicate the projects, division managing 
the projects, the amount of outstanding fee remaining, and the estimated date of 
completion.  For limited services term contracts, include only the amount of all tasks 
orders executed or under negotiation. Also, include your estimated fees for pending 
supplemental agreements and any projects for which the firms have been selected, but 
have not executed an agreement.  Work of affiliated and/or subsidiary companies is to be 
included.  The outstanding workload of any Virginia Department of Small Business and 
Supplier Diversity certified DBE or SWaM prime or sub-consultant may be reduced up to 
�������P�L�O�O�L�R�Q���D�Q�G���W�K�H���U�H�P�D�L�Q�G�H�U�����!���������V�K�D�O�O���E�H���D�G�G�H�G���W�R���W�K�H���W�H�D�P�¶�V���W�R�W�D�O���Z�R�U�N�O�R�D�G�������:�K�H�Q���D��
DBE or SWaM firm graduates from the program, their workload incurred while a DBE or 
SWaM may be reduced up to $4 million for the next three years. All new work obtained 
after graduating from the program will be counted.  Work being performed under the 
Public Private Transportation Act (PPTA) shall not be included. Work being performed 
as a prime, joint venture, or sub-consultant on a City of Hampton Design-Build project 
shall be included. The outstanding fee remaining is the maximum total compensation 
payable less the amount previously paid to date.  Categories A, C, & D shall be submitted 
using the attached Present Workload with City form.  Please carefully read the 
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F. Presentation/Demonstration: If in the Solicitor 's opinion, vendor presentations or demonstrations 
�R�I���W�K�H���2�I�I�H�U�R�U�¶�V���S�U�R�S�R�V�H�G���V�\�V�W�H�P�
�V���I�H�D�W�X�U�H�V���D�Q�G��capabilities are warranted, the Solicitor will 
notify the appropriate vendors.  Such presentation or demonstration will be at the Solicitor�¶�V site 
at a date and time mutually agreed to between the Solicitor and Offeror and will be at the 
Offeror's expense. 
 

G. Year 2000 Compliant (and Enablement) Warranty: The consultant warrants that all software, 
firmware and hardware product(s) delivered to the Solicitor under any agreement, and which is 
used in accordance with the product documentation provided by the consultant, shall be 4-digit 
Year 2000 compliant (or approved enabled). All products shall accurately process all date-
change data from start to finish, including, but not limited to, twentieth, twenty-first centuries 
and leap year calculations. 

 
Any product provided under the agreement discovered not to be Year 2000 compliant after 
acceptance shall be corrected by the consultant at no additional cost to the Solicitor.  Failure to 
correct the deficiency shall subject the consultant to default action. 

 
H. Non-Professional Subconsulting: If the prime consultant or subconsultant does not have the in-

house capability to provide non-professional services, each with an estimated cost of $5,000 or 
greater, such as diving services, soil drilling, sampling services or laboratory testing, these 
services must be subcontracted in accordance with State procurement procedures once a contract 
is executed, with no DBE or SWaM credit in the selection of the most qualified firm or team.  
Clearly indicate these services in the Proposal. 

 
I. Award Announcement: Any offeror who desires to protest the award of a contract shall submit 

such protest in writing to the Solicitor no later than ten days after the announcement of the 
award.  Public announcement of the award shall be posted on the Solicitor�¶�V Procurement 
�'�H�S�D�U�W�P�H�Q�W�¶�V��internet site. 

 
J. eVA Business-to-Government Vendor Registration:  The eVA Internet electronic procurement 

solution, web site portal (http://www.eva.state.va.us), streamlines and automates government 
purchasing activities in the Commonwealth.  The portal is the gateway for vendors to conduct 
business with state agencies and public bodies.  All vendors desiring to provide goods and/or 
services to the Commonwealth shall participate in the eVA Internet e-procurement solution 
through either eVA Basic Vendor Registration Service or eVA Premium Vendor Registration 
Service. For more detail information regarding eVA, registrations, fee schedule, and transaction 
fee, use the website link: http://www.eva.state.va.us. All bidders or offerors must register in 
eVA; failure to register may result in the bid/proposal/expression of interest being rejected. 
 

K. DBE (Disadvantaged Business Enterprises) and SWaM Vendors:  
1) It is the policy of the Solicitor that Disadvantaged Business Enterprises (DBE) as defined 

in 49 CFR Part 26 and Small, Women, and Minority owned (SWaM) as defined in Code 
of Virginia §2.2-4310, shall have the maximum opportunity to participate in the 
performance of federally funded consultant contracts.  A list of certified DBE firms is 
maintained on �W�K�H���'�H�S�D�U�W�P�H�Q�W���R�I���6�P�D�O�O���%�X�V�L�Q�H�V�V���D�Q�G���6�X�S�S�O�L�H�U���'�L�Y�H�U�V�L�W�\�¶�V���Z�H�E���V�L�W�H��
(www.sbsd.virginia.gov) under the DBE Directory of Certified Vendors. Consultants 

http://www.eva.state.va.us/
http://www.eva.state.va.us/
http://www.sbsd.virginia.gov/
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are encouraged to take all necessary and reasonable steps to ensure that DBE firms have 
the maximum opportunity to compete for and perform services on the contract, including 
participation in any subsequent supplemental contracts.  If the consultant intends to 
subcontract a portion of the services on the project, the consultant is encouraged to seek 
out and consider DBE firms as potential subconsultants.  The consultant is encouraged to 
contact DBE firms to solicit their interest, capability and qualifications.  Any agreement 
between a consultant and a DBE firm whereby the DBE firm promises not to provide 
services to other consultants is prohibited.   

 
2) Any DBE or SWaM firm must become certified (with the Virginia Department of 

Minority Business Enterprise) prior to your response being submitted. If DBE or SWaM 
firm is the prime consultant, the firm will receive full credit for planned involvement of 
their own forces, as well as the work that they commit to be perfo

http://www.dmbe.virginia.gov/
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3) If portions of the services are to be subcontracted to a SWaM, the following needs to be 
submitted with your Proposal and both must reference the project number(s) for the 
services: 

i. Written documentation of t�K�H���S�U�L�P�H�¶�V���F�R�P�P�L�W�P�H�Q�W���W�R���W�K�H���6�:�D�0���I�L�U�P���W�R��
subcontract a portion of the services, a description of the services to be performed 
and the percent of participation. 

ii.  Written confirmation from the SWaM firm that it is participating, including a 
description of th

mailto:BOWDCenter@vdot.virginia.gov
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If the Department determines that the apparent successful consultant has failed to meet the 
requirements of a good faith effort, the Department must, before awarding the contract, provide 
the consultant an opportunity for administrative reconsideration. The Department intends that the 
process be informal and timely.  The Department will ensure that the process is completed within 
a brief period (e.g., 5-10 days) to minimize any potential delay in procurements.  The consultant 
will have an opportunity to meet with the reconsideration official, but a formal hearing is not 
required.  As part of this reconsideration, the consultant must have the opportunity to provide 
written documentation or argument concerning the issue of whether it met the goal or made 
�D�G�H�T�X�D�W�H���J�R�R�G���I�D�L�W�K���H�I�I�R�U�W�V���W�R���G�R���V�R�������7�K�H���'�H�S�D�U�W�P�H�Q�W�¶�V���G�H�F�L�V�L�R�Q���R�Q���U�H�F�R�Q�V�L�G�H�U�D�W�L�R�Q���Z�L�O�O���E�H���P�D�G�H��
by an official who did not take part in the original determination that the consultant failed to 
meet the goal or make adequate good faith efforts to do so.  The consultant must have the 
opportunity to meet in person with the reconsideration official to discuss the issues of whether it 
met the goal or made adequate good faith efforts to do so.  The Department will send the 
consultant a written decision on reconsideration, explaining the basis for finding that the 
consultant did or did not meet the goal or make adequate good faith efforts to do so.  The 
�'�H�S�D�U�W�P�H�Q�W�¶�V���U�H�F�R�Q�V�L�G�H�U�D�W�L�R�Q���S�H�U�V�R�Q�Q�H�O���F�R�Q�V�L�V�W�V���R�I���W�K�H���&�R�P�P�L�V�V�L�R�Q�H�U�¶�V���'�%�(���5�H�Y�L�H�Z���3�D�Q�H�O�� 
 



RFP 19-27/CLP CEI & RELATED SERVICES                   OCTOBER 16, 2018 

Page 29 

All consultants will be required to submit the following information to the Department with the 
Proposal: 
�x The names and addresses of DBE firms that will participate in the contract; 
�x A description of the work that each DBE will perform; 
�x The percentage amount of the participation of each DBE firm participating; 
�x �:�U�L�W�W�H�Q���G�R�F�X�P�H�Q�W�D�W�L�R�Q���R�I���W�K�H���S�U�L�P�H���F�R�Q�V�X�O�W�D�Q�W�¶�V���F�R�P�P�L�W�P�H�Q�W���W�R���X�V�H���D���'�%�(��subconsultant 

whose participation it submits to meet a contract goal; 
�x Written confirmation from the DBE that it is participating in the contract as provided in the 

prime Consultant�¶�V���F�R�P�P�L�W�P�H�Q�W�����D�Q�G 
�x If the contract goal is not met, evidence of good faith efforts. 
 
The Department has prepared a list based on Federal Regulations of some of the kinds of efforts 
that consultants may make in obtaining DBE participation.  It is not intended to be a mandatory 
checklist.  The Department does not require that a consultant do any one, or particular 
combination, of the things on the list, nor is the list intended to be exclusive or exhaustive; it 
merely offers examples.  Other factors or types of efforts may be relevant in appropriate cases.  
In determining whether a consultant has made good faith efforts, it will usually be important for 
the Department to look not only at the different kinds of efforts that the Consultant has made, but 
also of the timeliness, quantity, and intensity of these efforts. 
 
The Department offers the following examples of efforts that may be considered: 
 

1) Soliciting through all reasonable and available means (e.g., attendance at project 
showings, advertising and/or written notices) the interest of all certified DBEs who have 
the capability to perform the work of the contract.  The consultant must solicit this 
interest within sufficient time to allow the DBEs to participate effectively.  The 
consultant must determine with certainty if the DBEs are interested by taking appropriate 
steps to follow up initial solicitations. 

2) Selecting portions of the work to be performed by DBEs in order to increase the 
likelihood that the DBE goals will be achieved.  This includes, where appropriate, 
breaking out contract work items into economically feasible units to facilitate DBE 
participation, even when the prime consultant might otherwise prefer to perform these 
work items with its own forces. 

3) 
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VI.  EVALUATION AND SELECTION  
 
A. Selection Criteria: The process for procurement services as outlined in the Virginia Public 

Procurement Act shall be followed during the evaluation process.  Representatives from Public 
Works Engineering and Consolidated Procurement constitute the selection committee.  
Responses will be evaluated primarily on the following basis: 

a. Responsiveness to Scope of Work and Proposal requirements. 
b. Consultant documented experience in projects of this nature. 
c. Documented experience of the specific personnel assigned to be assigned to the 

Solicitor�¶s tasks. 
d. Record of the firm in accomplishing work on other projects with respect to such factors 

as the quality and adequacy of the work, resource allocations, ability to meet schedules, 
innovative approaches and cost control. 

e. Accessibility of the firm to and ability of key personnel to visit the project area to meet 
with Solicitor staff. 





RFP 19

mailto:CLPotter@Hampton.gov
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than the Closing Date and Time shown on the cover page of this Information for Proposal. 
Proposals received after the specified date and time (time stamped 3:01 P.M. or later) will not be 
considered and will be returned to the Offeror unopened. 
 

H. Solicitation Disclaimer: This solicitation does not commit the Solicitor to to award a contract, to 
pay any costs incurred by the Offeror or any other party in the preparation and/or submission of 
proposal(s) for this request, or in making necessary studies or designs for the  preparation 
thereof, nor is the Solicitor obligated to procure or contract for such services. 
 

I. Project Delivery Method: The Solicitor reserves the right to alter the project delivery method at 
any time during the contract period.  The Solicitor will notify the consultant of such decision, 
revise the scope of services and respective man-hours. The change will be implemented utilizing 
an additional task order or supplemental agreement based on the contract type. 
 

J. RFP Reserved Rights: The Solicitor reserves the right to accept or reject an 0 0 1 90. 1 90.024 515.9[( )]81.69.( 0 0.024)-6( c)4(ontra)5(c)4(t f)] TJ5h
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VII.  GENERAL TERMS AND CONDITIONS  
 

1. Contract Document: 
This RFP, its addenda, Consultant proposal(s), any additional information requested, and 
negotiated changes and will constitute the final contract hereafter referred to as this "contract". 
These documents will be incorporated by reference into the Solicitor�¶�V purchase order awarding 



RFP 19-27/CLP CEI & RELATED SERVICES                   OCTOBER 16, 2018 

Page 36 

information in accordance with the VFOIA. 
 
The Inspector General of the Virginia Department of Transportation shall determine whether the 
requested exclusion from disclosure is necessary to protect the trade secrets or financial records 
of the private entity.  The Solicitor shall make a written determination of the nature and scope of 
�W�K�H���S�U�R�W�H�F�W�L�R�Q���W�R���E�H���D�I�I�R�U�G�H�G���E�\���L�W�������1�R�W�Z�L�W�K�V�W�D�Q�G�L�Q�J���W�K�H���I�R�U�H�J�R�L�Q�J�����&�R�Q�V�X�O�W�D�Q�W�¶�V���I�D�L�O�X�U�H���W�R��
comply with the requirements stated herein and procedures established by the Inspector General 
for seeking an exclusion pursuant to §2.2-3705.6 (22) of the Code of Virginia shall result in a 
denial of the exclusion.  Requests for exclusion that are submitted after data or other materials 
for which protection is sought have been submitted will be denied. 
 
If litig ation directly or indirectly results from or arises out of a granted exemption, the Consultant 
will be responsible for all litigation costs incurred by Consultant and/or Solicitor associated with 
such litigation.  In no event shall the Solicitor or its officers, employees or agents  be liable to the 
Consultant as a result of any disclosure of records or data collected by the Solicitor, its officers, 
employees or agents, pursuant to an audit, special investigation, or any study requested by the 
Inspector Gen�H�U�D�O�¶�V���2�I�I�L�F�H�����Z�K�H�W�K�H�U���R�U���Q�R�W���W�K�H���,�Q�V�S�H�F�W�R�U���*�H�Q�H�U�D�O���K�D�V���G�H�W�H�U�P�L�Q�H�G���W�K�D�W���W�K�H��
requested exclusion from disclosure under FOIA is necessary to protect the trade secrets or 
financial records of the private entity, and in no event shall the Solicitor, or its officers, 
employees, or agents be liable to the Consultant for any damages or other claims arising directly 
or indirectly from a determination that the exclusion from public disclosure will not be granted. 
 

3. Ownership: Consultant acknowledges that all services it provides under this Contract are 
provided as an independent consultant on a work-for-hire basis.  All intellectual property rights 
and other proprietary rights in any work resulting from the performance of services under this 
Contract shall vest and be held in the name of the Solicitor.  

 
4. Contract Modification(s): 

mailto:MNewsome@Hampton.gov
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communications,  shall  be  in writing  and  shall  be deemed  to  have  been duly  given  on the 
date  when hand delivered, or on the date of the confirmed facsimile transmission, or on the date 
received when delivered by courier that has a reliable system for tracking delivery, or six (6) 
City  business days after the date  of mailing when mailed by United States mail, registered or 
certified mail, return receipt requested, postage prepaid. All notices shall be addressed to the 
following individuals: 

i. The Solicitor�¶�V Contract Administrator as designated in this RFP. 
ii.  The Consultant's Contract Administrator as defined in Consultant's Proposal. 
iii.  Either party may from time to time change the individual(s) to receive notices and/or its 

address for notification purposes by giving the other party written notice as provided 
above. 

 
7. Multiple Consultant Selection:  

The Solicitor may select separate and/or multiple consultants for each service, at its option. At 
the Solicitor's sole discretion, the Solicitor may reject any or all proposals in whole or in part if 
such action is determined to be in the Solicitor's best interest. The Solicitor reserves the right to 
enter into any contract deemed to be in its best interest, including the award of this contract to 
more than one Consultant. 
 

8. Disposition of Proposals:  
All materials submitted  in response to this  RFP will become the property  of the Solicitor.  One 
(1) copy of each proposal will be retained for official files, will become a matter of public record 
after award of the contract, and will be open to public inspection subject to the Proprietary 
Information/Disclosure section of this RFP. 
 

9. Offeror Obligation: 
Offeror shall carefully examine the contents of this Request for Proposals and any subsequent 
addenda. Failure to do so shall not relieve the Consultant of its obligation to fulfill the 
requirements of any contract awarded as a result of this RFP. 
 

10. Conditions of Work: 
Offeror shall inform itself fully of the conditions relating to services required herein.  Failure to 
do so will not relieve a Consultant of the obligation to furnish all goods and/or services necessary 
to carry out the provisions of this contract 
 

11. Sub-Consultants Use: 
If in its performance of this contract, Consultant supplies goods or services by or through another 
party or subconsultant, Consultant agrees that: 

i. Consultant's use of Subconsultants and the work they are to perform must receive written 
approval from the Contract Administrator at least ten (10) calendar days prior to the work 
being performed.  Consultant shall be solely responsible for all work performed and 
materials provided by Subconsultants. Consultant shall be responsible for the liability of 
Subconsultants for the types and limits required of the Consultant. 

ii.  Consultant shall act as the prime Consultant for the goods and services to be provided 
under contract and shall be the sole point of contact with regard to all obligations under 
this contract. 
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the negligent acts, errors, or omissions of Consultant, or those for whom 
Consultant 
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19. Non-Discrimination:  
The Solicitor 

http://www.virginiadot.org/business/resources/Manual_for_the_Procurement_and_Management_of_Professional_Services_2017.pdf
http://www.virginiadot.org/business/resources/Manual_for_the_Procurement_and_Management_of_Professional_Services_2017.pdf


RFP 19-27/CLP CEI & 

http://www.doa.virginia.gov/
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the accuracy or correctness of any invoice. Payment terms offering a "prompt payment discount" 
of twenty (20) days or greater will be considered in the evaluation of Proposals. All other 
payment terms shall be net thirty (30) calendar days or greater. Payment terms not specified by 
Offeror shall be Net forty-five (45) days. 
 

26. Non-Appropriation of Funds:  
It�¶s  understood and agreed between the parties herein that the Solicitor shall be bound hereunder 
only to the extent that the funds shall have been appropriated. In the event no funds or 
insufficient funds are appropriated, the Solicitor shall immediately notify the Consultant of such 
occurrence and this Contract shall terminate on the last day funds are available without penalty 
or expense to the Solicitor of any kind whatsoever. 
 

27. Tax Exemption:  
The Solicitor is exempt from federal excise tax and from all State and local taxes. Consultant 
shall not include such taxes in any invoices under this agreement. Upon request, the Solicitor 
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i. The amounts claimed as extra compensation by Consultant shall be separately 
itemized, become a part of the claim, and serve as documentation of the claim.  

ii.  Itemized amounts shall be described in sufficient detail to enable the Solicitor to 
analyze the need for the extra work and the costs claimed for the work.  

iii.  Consultant shall not itemize any overhead costs in its claim for extra 
�F�R�P�S�H�Q�V�D�W�L�R�Q���L�I���W�K�R�V�H���R�Y�H�U�K�H�D�G���F�R�V�W�V���Z�H�U�H���Q�R�W���L�W�H�P�L�]�H�G���L�Q���&�R�Q�V�X�O�W�D�Q�W�¶�V���R�U�L�J�L�Q�D�O��
proposal for the work to be completed under the Contract.  

iv. �,�I���&�R�Q�V�X�O�W�D�Q�W���L�Q�W�H�Q�G�V���W�R���F�O�D�L�P���W�K�H���F�R�V�W�V�����R�W�K�H�U���W�K�D�Q���D�W�W�R�U�Q�H�\�¶�V���I�H�H�V�����R�I��preparing a 
claim for extra compensation, Consultant shall maintain these costs in a separate 
account, clearly coded and identified, in preparing the claim and these costs shall 
be subject to audit by the Solicitor.  

b. Upon notification the Solicitor will promptly review any claim for extra compensation.  If 
a claim is accepted by the Solicitor
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other relief by Consultant.  Oral notice and untimely notice will be insufficient to 
satisfy the requirements stated in this section.  

iv. The Solicitor will review the claim and provide Consultant with a written decision 
thirty (30) days after its receipt of the claim. Consultant may not institute legal 
action prior to receiving the final decision of the Solicitor.   

b. Final Decision: The Final Decision of the Solicitor shall be considered final and 
conclusive unless Contractor appeals the Decision within three (3) months of the Final 
Decision or the due date of the Final Decision by instituting legal action. 

c. No Cessation of Performance: Nothing in this section shall be construed to authorize or 
permit the Consultant to cease performance of this Contract while utilizing the dispute 
resolution procedures outlined in this section or any other dispute resolution procedures 
available to Consultant. Pendency of claims shall not delay payment of amounts agreed 
due in final payment. 

 
32. Audits: 

a. The Solicitor shall have the right to audit all books and records (in whatever form they 
may be kept, whether written, electronic or other) relating or pertaining to this Contract 
(including any and all documents and other materials, in whatever form they may be kept, 
which support or underlie those books and records), kept by or under the control of 
Consultant, including, but not limited to those kept by Consultant, its employees, agents, 
assigns, successors and subcon
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by FHWA order 4470.1A dated October 27, 2010 to the Solicitor within ten (10) work 
days of being notified of their selection, whereby an official of the 

http://www.virginiadot.org/business/gpmps.asp
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The certificates of insurance shall list the applicable Solicitor as the additional insured for the 
specified project as outlined in this RFP: 

�x The City of Hampton, 1 Franklin St, Suite 345, Hampton, Virginia 23669 
�x The Economic Development Authority, 1 Franklin St, Suite 600, Hampton, VA 23669  
�x Hampton City Public Schools, 1 Franklin St, Hampton VA 23669 

 
Insurance shall be maintained during the entire term of the contract and any extensions and shall 
be of the following forms and limits: 

 
Forms Limits  
�:�R�U�N�H�U�V�¶���&�R�P�S�H�Q�V�D�W�L�R�Q Statutory under Virginia Code Title 65.2 *  
Automobile Liability $1,000,000 combined single limit 
Commercial General Liability $1,000,000 combined single limit including 

contractual liability and products and 
completed operations coverage  

Umbrella/Excess Liability $2,000,000 
Professional Liability/Errors and 
Omissions 

$1,000,000 [remove if nonprofessional 
services] 

Fidelity Coverage  $100,000 (remove if services are not being 
provided on Solicitor Property) 

 
The establishment of minimum limits of insurance by the Solicitor does not reduce or limit the 
liability or responsibilities of the Consultant. 
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Solicitor, and the Solicitor shall have the right to dispose of such items. 
b. The Solicitor reserves the right to authorize immediate purchase from other 

sources against rejections. 
iii.  Liability:  

Consultant shall be liable to the Solicitor for all costs incurred by the Solicitor as a result 
of Consultant's failure to perform in accordance with the contract. Consultant's liability 
shall include, but not be limited to: 

a. Damages and other delay costs, to include costs to procure goods/services from 
alternate suppliers. 

b.Increased costs of performance, such as extended overhead and increased 
performance costs resulting from performance delays caused by Consultant and/or 
rejections of Consultant's goods and/or service deliverables. 

c. Warranty and rework costs, liability to third party, excess costs, attorney's fees 
and related costs incurred by the Solicitor due to non-responsive performance of 
Consultant. 

 
37. Termination Without Cause:  

The City may at any time, and for any reason, terminate this Contract by written notice to 
Consultant specifying the termination date, which shall be not less than thirty (30) days from the 
date such notice is mailed.  Notice shall be given to Consultant by certified mail/return receipt 
requested, addressed to the Consultant's Contract Administrator.  In the event of such 
termination, Consultant shall be paid such amount as shall compensate Consultant for the work 
satisfactorily completed, and accepted by the City, at the time of termination.  If the event the 
Solicitor terminates this Contract, Consultant shall withdraw its personnel and equipment, cease 
performance of any further work under this Contract, and turn over to the Solicitor any work 
completed or in process for which payment has been made. 
 

38. Termination With Cause/Breach:  
In the event that Consultant shall for any reason or through any cause be in default of the terms 
of this Contract, the City may give Consultant written notice of such default by certified 
mail/return receipt requested  at the address set forth in Consultant's Bid Proposal or in 
Paragraph I of this Contract. Unless otherwise provided, Consultant shall have ten (10) days 
from the date such notice is mailed in which to cure the default.  Upon failure of Consultant to 
cure the default, the City may immediately cancel and terminate this Contract as of the mailing 
date of the default notice. Upon termination, Consultant shall withdraw its personnel and 
equipment, cease performance of any further work under the Contract, and turn over to the 
Solicitor any work in process for which payment has been made. In the event of violations of 
law, safety or health standards and regulations, this Contract may be immediately cancelled and 
terminated by the Solicitor and provisions herein with respect to opportunity to cure default shall 
not be applicable. This contract may be terminated by either party in the event that the other 
party has failed to perform a material obligation or has otherwise breached a material term of this 
contract, if that other party has failed to cure that failure or breach within ten (10) days after 
receipt of written notice thereof from the other party. 
 

39. Breach of Contract:  
Consultant shall be deemed in breach of this contract if the Consultant: 
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�x Fails to comply with any terms of this contract; 
�x Fails to cure such noncompliance within ten (10) calendar days from the date of the 

Solicitor's written notice or such other time frame, greater than ten (10) calendar days, 
specified by the Contract Administrator in the notice. Fails to submit a written response to 
the Solicitor's notification of noncompliance within ten (10) calendar days after the date of 
the Solicitor notice. 

 
All notices under this contract shall be submitted, either by fax or certified mail, return-receipt 
requested, to the respective contract administrator. Consultant shall not be in breach of this 
contract as long as its default was due to causes beyond the reasonable control of and occurred 
without any fault or negligence on the part of both the Consultant and its subconsultants. Such 
causes may include, but are not restricted to,  acts  of God or of the public enemy, acts of the 
Solicitor in its sovereign capacity, fires, floods, epidemics, strikes, freight embargoes, and 
unusually severe catastrophic weather such as  hurricanes. 
 

40. Copyright/Patent Indemnity:  
Consultant shall pay all royalty and license fees relating to the items covered by this contract. In 
the event any third party shall claim that the manufacture, use and sales of the goods supplied 
under this contract constitute an infringement of any copyright, trademark, or patent, the 
Consultant shall indemnify the Solicitor and hold the Solicitor unless from any cost, expense, 
damage or loss incurred in any manner by the Solicitor on account of any such alleged or actual 
infringement. 

 
41. Joint & Cooperative Procurement:  

Section 2.2-4304(A) of the Code of Virginia (VPPA) will apply to this solicitation.  Other Public 
Bodies may utilize any contract(s) issued pursuant to this solicitation by placing its own order(s) 
directly with the Consultant(s).  The City of Hampton acts only as the issuing agent and is not 
responsible for placement of orders, payment or discrepancies of other participating Public 
Bodies. 
 

42. Conflict Of Interest:  
The change in a project delivery method for this contract may result in a potential conflict of 
interests for the consultant and any of its team members.  As such, the scope of services and their 
role may be revised and redefined to meet the project need as identified by the Solicito

 

 

http://www.virginiadot.org/business/resources/LocDes/IIM-APD-2.pdf
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PRE-PROPOSAL QUESTION FORM 
 

RFP NO. 19-27/CLP Construction Engineering Inspection and Related Services 
 
DATE:  ______________________________ 
 
NAME:  ______________________________ 
 
COMPANY:  __________________________ 
 
 
SPECIFICATION SECTION ____________ PARAGRAPH ________________ 
 
______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

_____________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
 
NOTE:  
 
All questions regarding this solicitation shall be in writing using this question form. A separate form must 
be used for each question.  Submit all Pre-Proposal Question Forms to the City of Hampton Procurement 
Office via fax: (757) 727-2207 or via email: clpotter@hampton.gov. It shall be the responsibility of the 
sender to verify receipt of all transmissions.  The City of Hampton shall not be responsible for missed 
transmissions.  
 
All questions are due in the Procurement Office no later than Tuesday, 

http://www.hampton.gov/bids-contracts

